Admin Module

In this module you can change the admin username, password, your site contact form, sites settings and taxation settings. 

1. Change username: 

To see and change the admin information, click the admin button from the menu on left section of the admin area. It will expand the menu. Click on change username. The following form will appear. 
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User Name (for login) – You will see the admin username here. If you want to change it, enter some other username for admin login, otherwise leave it as it is. 

Password – You will see the * for admin password. If you want to change the password, enter the new password; otherwise leave it as it is. 

Confirm Password – If you want to change the password, enter the password again to confirm it, other leave the field blank.

Update – Click on update to update the admin information.
2. Contact Form:

To see and change your website contact form; click the admin button from the menu on left section of the admin area. It will expand the menu. Click on Contact form. The following form will appear
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Email Address – Enter the email address where the mail will be sent to from the contact form. 

Message – Enter the message that members will receive in their email, when they’ll send an email from the contact form.

3. Site Settings:

To see and change your website settings; click the admin button from the menu on left section of the admin area. It will expand the menu. Click on Site Settings link. The following form will appear
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Site Name – Enter your websites site Name in this field.

Registration Number – Enter the registration number of your company in this field, if any. 

VAT No. – Enter the VAT No. of your company in this field, if any.

Address – Enter the address of your company. You can enter 30 characters in one line. Continue writing in next line if the address doesn’t fit in one line.

Phone Number – Enter the phone number of your company in this field. 

Site Title – Enter the title for your website in this field. This will appear at the title bar. You can see the picture above where the site title will be visible. Site title will also help in listing the website in google (or other) search results. Site/Page title helps search engines know what the site/page is about. Meaningful and relevant site title will make your site easily searchable. Here is how the site title will look in google search results.
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Meta Description – Write Meta description for your project. Description will further help search engines know the content of your website. Here is how the meta description will look in the google search results. 
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Meta tags –The keywords entered in this field will be added in the URL of the website pages. Enter keywords that are relevant and targeted towards your product. Targeted keywords mean that if your website is about automobiles, the brand name and models will be targeted keywords for that website. Targeted keywords in the URL help your SEO rankings. SEO ranking means that your site will appear higher up the list in the search results. This is how the google search result for word “website” displays.
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Search engines store the Site title, Site description and meta keywords to index the websites. Search Engine Optimized website will have targeted site title, description and keywords, that will make website appear higher up in the search results. Also make sure that you write relevant title, description and meta keywords for categories, sub-categories and product pages too.

Update – Click on update to save the changes.

4. Taxation Settings:

To see and change the taxation settings; click the admin button from the menu on left section of the admin area. It will expand the menu. Click on Taxation Settings link. The following form will appear
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Taxation Settings – You can turn taxation on or off from here. If taxation is turned off, it’ll not be visible on cart page and add product page in admin panel.

Tax Display Name – Enter the tax Display name here. This name will be displayed on cart page and add product page in admin panel.

Select Main Tax Value – Select the main tax value from this list. You can change or add the tax values in the taxes module in admin panel.

Update – Click on update to save the changes.
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